MyHunumnagpsHOe OF0KETHOE JOIITKOIBHOE 00Pa30BaTeIbHOE YUPEIKICHHUE
No51 «Tomnonek» ropoaa Kanyru
(MBAOY Ne51 «Tononex» r. Kamyru)

[Tpunsar Ha o0meM codpaHuu VYrBepxkaeH npukazom MBJIOY Ne 51
pabotaHukoB MB/IOY Ne 51 «Tomonex» r. Kamyru
«Tononex» r. Kamyru Ne 398/02-05 ot 02.09.2024 r.

npotokos Ne 1 ot 31.08.2024 r.

Koaexke 3THKM U Ci1yKeOHOT0 MOBeAeHUs PA0OTHUKOB
MYHUIUIIAJIBHOI'0 6IOZDKGTHOFO JOLIKOJIBHOTIO Oﬁpa3OBaTeJ'II)HOl"O
yupexaenusi Ne 51 «Tonmosex» ropoaa Kanyru

r. Kamnyra, 2024 ron



1. O6mue mosioxkeHnst

11. Komekc »3tukum u cioyxebHoro moBefeHus (mamee - Komekc) coTpyaHHKOB
MYHHITUTIATFHOTO OFOPKETHOTO JOIIKOJBLHOTO oOpa3zoBarenbHOro yupexkaeHus Ne 51 «Tomomex»
ropoga Kanyru (manee — JIOY) paspaboran B coorBercTtBuM ¢ Kouctutyumeit Poccuiickoi
Oenepannn, DeaepanbHbIM 3akoHOM 0T 25 nmekabps 2008 r. N 273-03 «O npoTHBOACHCTBUU
Koppynuun», @enepanbHbiM 3akoHOM 0T 2 MapTa 2007 r. N 25-03 «O MyHUIIMIAIBHO cityk0e B
Poccuiickoiit denepanun» U UHBIMH HOPMAaTUBHBIMU MPaBOBbIMH akTamu Kary:xckoit oOmactu, a
TaK)K€ OCHOBAaH Ha OOIENPU3HAHHBIX HPABCTBEHHBIX NPHUHIMIAX K HOPMax POCCHICKOTo
oOmiecTBa U rocy1apcTna.

1.2. Koxekc mpencraBisieT co0Oi COBOKYIMHOCTh OOIIMX MPHUHIMIIOB MpodeccrnoHalbHON
S9TUKM M OCHOBHBIX MpaBWJI CIIY)XKEOHOTO IOBEACHMS, KOTOPBIMU JIOJDKHBI PYKOBOJICTBOBATHCS
pabOTHHUKHU, HE3ABUCUMO OT 3aHUMAEMON UMU JOJIKHOCTH.

1.3. O3nakominenue ¢ KogekcoMm, mocrynaronux Ha paboTy B yUpexKAeHHE, IPOU3BOJIUTCS B
COOTBETCTBUU cO cTatbeit 68 TpynoBoro konekca Poccuiickoit @epepannu.

14. Uenwsro Konekca siBIsieTCS yCTAHOBJIIEHHE STHYECKHMX HOPM U MPaBUII CIYKEOHOTO
MOBECHUS Pa0OTHUKOB YYPEXKACHUS JJIs JOOPOCOBECTHOTO BBIOJIHGHUS WMH  CBOCH
npohecCHOHANBHOM AESITeNbHOCTH, OOECIeueHUue €IUHOW HPaBCTBEHHO-HOPMATHUBHOM OCHOBBI
MOBEJICHUSI PAOOTHUKOB YUPEKICHUs, HOPMUPOBAHNE HETEPIIUMOTO OTHOIICHUS K KOPPYIIIUH.

1.5. Kopmekc ciayXUT OCHOBOM sl (pOpMHpPOBAHUS B3aUMOOTHOLICHUIH B YUYPEKICHHH,
OCHOBaHHBIX HAa HOPMaX MOPAJIH, YBAKUTEIHHOTO OTHOIICHUS K PaOOTHUKAM M YUPEKICHUIO.

1.6. Koxexc mpusBaH NMOBBICUTH 3(PPEKTUBHOCTH BBHIMOIHEHHUS] PAOOTHUKAMHU YUPEXKICHUS
CBOMX JIOJDKHOCTHBIX 00sI3aHHOCTEH.

1.7. 3nanue u cobmonenue pabotHukamu Kojekca sBIseTCs OJHUM U3 KPUTEPHEB OLEHKU
KauecTBa UX MPOQPECCHOHAILHON JAEATEIHLHOCTH U CIY>KEOHOTO TTOBEACHHUSI.

1.8. 3a napymenne Koaekca pykoBoauTeIb U PAaOOTHUKU YUPEXKJICHUS HECET MOPAIHHYIO
OTBETCTBEHHOCTh, a TaKXKe€ HMHYIH) OTBETCTBEHHOCTb B COOTBETCTBHHM C 3aKOHOAATEIbCTBOM
Poccuiickoit @enepanuu.

2. OcHOBHbIE MPUHIUIIBI M TPABUJIA MOBEIEHNs PA0OTHHKOB YUpPe:KIeHHus
2.1. PaGOTHMKH yupex/1€HUs NPU3BaHBbIL:

— HCIOJHATh JOJDKHOCTHBIE O0SI3aHHOCTH JOOPOCOBECTHO M HAa BBICOKOM MPO(ECcCHOHATBHOM
YpPOBHE B 11X obecnieueHust 3 (HeKTUBHON pabOThl yUpexIeHUS;

— MCXOOUTh W3 TOTO, YTO IMpHU3HAHUE, COOJIOJEHHWE W 3alluTa NpaB U CBOOOJ dYeloBeKa U
rpaXkJIlaHIMHA OTIPENIENISTIOT OCHOBHON CMBICI M COJIEpKaHHE JCSITETbHOCTH YUPEKICHUS;

—  OCYUIECTBJISITH CBOIO JCITEIHHOCTD B TPEeIax MOJHOMOYHIA JaHHOTO YIPEKICHUS;

— cobOmrofate OeCcHpUCTPACTHOCTh, HCKIIIOYAIOIIYI0 BO3MOXKHOCTb BIIMSHHUS Ha CIIY)KEOHYIO
JeSITeIbHOCTD PeIICHUH MOJUTUYECKUX MapTUH, MHBIX OOIIECTBEHHBIX 00bEIMHEHNUH;

— HCKII0YaTh JICUCTBHS, CBSI3aHHBIE C BIMSHHEM KaKUX-THOO JIMYHBIX, WMYIIECTBEHHBIX
(puHAHCOBBIX) M MHBIX MHTEPECOB, MPEMATCTBYIOMUX J10OPOCOBECTHOMY MCIIOJHEHHIO MMM
JIOJDKHOCTHBIX 00sI3aHHOCTEH;

— TIOCTOSIHHO CTpPeMHUThCS K oOecriedeHHI0 A((PEKTUBHOTO HCIIONB30BAHUS PECYPCOB,
HAXOJIAIINXCS B PACTIOPSIKCHHH;

— coONrofaTh TpaBWJIa JIEIOBOTO TIOBEJACHHS W OOMICHHS, TPOSBISATH KOPPEKTHOCTh U
BHUMATEIHHOCTH B OOPAIICHUH C KIIMEHTAMH U JISTIOBBIMH ITaPTHEPAMU;

— TPOSBIATH TEPIUMOCTh M YBOKEHHE K OOBIYAsIM W TPAAHMIUSAM HapoAoB Poccuu m rpaxkiaH
UHOCTPAaHHBIX TOCYJApCTB, YYHMTHIBaTh KYJIbTYpHbIE M MHbIE OCOOCHHOCTH DPAa3IUYHBIX
THUYECKHX, COIHUAIBHBIX TPYIM, KOH(ECCHi, CIIOCOOCTBOBATh MEKHAIIMOHAILHOMY |
MEXKOH(pECCHOHAILHOMY COTJIACHIO;

— 3aIUIIaTh W TOANCPKHBATH YEIOBEYECKOE JOCTOMHCTBO TpaXKJaH, YYUTHIBATh UX
WH/IWBUIYAIbHOCTh, HWHTEPECHl M COIHUAbHBIE MOTPEOHOCTH HA OCHOBE IOCTPOCHUS
TOJICPAHTHBIX OTHOIIEHUH C HUMH;

— coOmrofaTh MpaBa KJIMEHTOB OpPraHU3allMM, FapaHTUPOBATh UM HENOCPEICTBEHHOE y4acTHE B
npoliecce NPUHATHS pelleHuil Ha OCHOBE MPEOCTaBIeHHs MOJIHOM HH(pOpMaIiK, Kacaroencs
KOHKPETHOTO KJIMEHTa B KOHKPETHOH CUTYallny;
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— BOB3JIEPXKHUBATHCA OT TOBEACHUS, KOTOPOE MOIJIO OBl BBI3BaTh COMHEHHE B OOBEKTHBHOM
UCTIOJIHEHUH JTOJDKHOCTHBIX OOS3aHHOCTEW paOOTHUKA OpraHW3allid, a TaKXKe He JIOMYyCKaTh
KOH(JIMKTHBIX CUTYyalli, CHOCOOHBIX AMCKPEIUTHPOBATH MX MACSITEIBHOCTh U CIIOCOOHBIX
HAHECTH yIiepO pernyTalnuu OpraHu3alMy, a TAKKe OT MOBEACHUS (BBICKA3bIBAHUH, JKECTOB,
NENCTBHIT), KOTOPOE MOXKET OBITh BOCHPHUHSITO OKPY)KAIOIIKMMHU KaK COTJIACHUE MPUHATH B3SATKY
WX KaK Ipoch0a 0 gaye B3STKH,

— HE UCIHOJb30BaTh JIOJDKHOCTHOE IIOJIOKEHHWE JJIs OKa3aHWs BIUSHUS Ha JAEATEIbHOCTb
FOCYJAapCTBEHHbIX OpraHOB W OpPraHOB MECTHOTO CAMOYIpPABJICHUS, OpraHu3anui,
JIOJIKHOCTHBIX JIMII, TOCYJapCTBEHHBIX U MYHUIMIIAJIIBHBIX CIYXKAIIMUX IIPH PELIEHUH BOIIPOCOB
JUYHOTO XapakTepa;

— co0moaTh yCTAHOBJIGHHBIE TMpaBuia MYOJIWMYHBIX BBICTYIUICHHMM W TPeIOCTaBICHUS
CiIy>)keOHOH mH(popMannu, BO3AEP)KUBATHCS OT HEOOOCHOBAHHOM MyOJIMYHON KPUTHKH B afpec
Ipyr npyra, NyOIMYHBIX OOCYXKIEHUNH JEeHCTBUIl Apyr apyra, HaHOCSAIIMX yiepd u
NOJIPBIBAIOIUX PENYTALUIO APYT APYra, a TAKXKE JEJI0BbIX NAPTHEPOB YUPEKICHUS;

— YB@XHTEJIBHO OTHOCUTHCS K JCATEIBHOCTU IPEJICTABUTENEH CPEICTB MAacCOBOW MH(pOpManuu
no UHPOPMHUPOBAHUIO OOIIECTBA O paboOTe yUpeKIEHHs, a TaKKe OKa3blBaTh COJCHCTBUE B
MOJIy4YE€HUU JTOCTOBEPHOM MH(OPMALIUY B YCTAHOBICHHOM MOPSIKE;

— HECTH NEPCOHAIbHYIO0 OTBETCTBEHHOCTD 3a PE3YJIbTaThl CBOECH AEATENbHOCTH;

— pabOTHUKHM YUYPEXKIEHUS TMPHU3BAHBI CIOCOOCTBOBAaTH CBOUM CIIY>)KEOHBIM IOBEIACHHEM
YCTAaHOBJEHHIO B  KOJUIEKTMBE  JICJIOBBIX  B3aUMOOTHOLIEHUH U  KOHCTPYKTHUBHOIO
COTPYJIHUYECTBA JAPYT C APYTOM;

— BHEIIHWN BHUJ PaOOTHHKA OpPraHU3alUU MPH HCIIOJIHEHUN UM JOJKHOCTHBIX OOS3aHHOCTEH, B
3aBHCUMOCTH OT YCJIOBUH pabOTHI U (opMmara CIIy>keOHOTO MEPOTPHUATHS, JODKEH BBIPAXKAThH
YBaXXEHUE K KJIMEHTaM YUYpEXKICHUs, JCJIOBBIM IMapTHEpPaM OpraHU3allMh, COOTBETCTBOBATH
OOLIENPUHATOMY JEJI0BOMY (WJIM KOpPIOpPAaTUBHOMY) CTWIO. KpurepusiMu [1€710BOro CTHIIS
ABISAIOTCS OQUITHAIBHOCTD, CAEPKAHHOCTD, TPAIUIIHOHHOCTD, aKKYPAaTHOCTb.

2.2. PabotHHKY yupexaeHus o0s3anbl codmoaare Korncrurynuio Poccuiickoii deneparnum,
denepanbHble KOHCTUTYLIMOHHBIE 3aKOHBI, ()efiepaibHbIC 3aKOHBI, UHbIE HOPMATUBHBIE MPABOBHIE
akTel Poccuiickoit ®enepanuu, 3aKOHbl M1 HOPMATHBHBIE IpaBoBbIe akThl Kamyxckoil oOmactu,
yCTaB yupexJIeHUs U 00ecreunBaTh X UCIOJIHEHHE.

2.3. PabOTHHKH YYpEeKXICHUS B CBOCH IESITEIHHOCTH HE JOJDKHBI JONMYCKATh HapyIICHHE
3aKOHOB WM HHBIX HOPMATHBHBIX IIPABOBBIX AaKTOB, UCXOJS W3 IOJIUTHYECKOM, DKOHOMHYECKON
11€7I€CO00Pa3HOCTH JINOO MHBIM MOTHBAM.

2.4. PabOTHUKM YyUpexIeHUs 00s3aHbl NMPOTUBOJEHCTBOBATH MPOSBICHUSIM KOPPYILUU U
OpeIIpUHUMATh Mepbl MO €€ NpoUIaKTUKE B MOPSAJIKE, YCTAHOBIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu.

2.5. PaboTHUKHM yYpeXIeHHs TpPU HCIIOJIHEHHH WMH JOJDKHOCTHBIX OOS3aHHOCTEH HE
JIOJDKHBI JTOMYCKaTh JINYHYIO 3aWHTEPECOBAHHOCTH, KOTOPAs NPHUBOAUT WIM MOKET NPHUBECTH K
KOH(IUKTY uHTEpecoB. [Ipy UCTIOIHEHNH TOJKHOCTHBIX 00S3aHHOCTEH paOOTHHUK 00s3aH 3asBUTH
O BO3MOXXHOCTH HQJM4YUsl Yy HEro JINYHOW 3aMHTEPECOBAHHOCTH, KOTOpas BIMSIET WIA MOXKET
MOBJIMATH HAa HaJ/IJIE)KaIee UCIIOJIHEHNE UM JIOJPKHOCTHBIX 00s3aHHOCTEH.

2.6.PaboTHUK 00s3aH YBEAOMJIATH PYKOBOJCTBO YUPEXKIEHHUS, OpPraHbl IPOKYpaTyphl
Poccuiickoit denepanuu Wi Ipyrue rocyaapcTBEHHBIE OpraHbl 000 BCEX CIIydasX oOpalieHus K
HEMy Kakux — Ju00 JHUI] B IEeNAX CKIOHEHUS €ro K COBEPLICHHIO KOPPYNLMOHHBIX
IIPaBOHAPYLIECHUM.

2.7. PabOTHHKY yUpexXJIeHUs 3alpeIIaeTcs MoIydaTh B CBA3U € JODKHOCTHBIM MOJI0KEHUEM
WIHM B CBSA3M C UCIOJHEHHEM UM JOJKHOCTHBIX 00SI3aHHOCTEN BO3HArpakJIeHusi oT GU3NYECKUX U
IOPUAMYECKUX JIML (TMOAApKH, JCHEKHOE BO3HArpakJ€HUE, CCYyIbl, YCIYTM MaTepHaJIbHOTO
XapakTepa, IUIaTy 3a pas3BJle€ueHue, OTIbIX, 3a I[I0JIb30BAHWE TPAHCIOPTOM U  HUHBIE
BO3HArpaKICHU).

2.8. PaOoTHWMK yYpexXIeHHs, HaJCICHHBI OpPTaHU3AIMOHHO-PACIOPSIAUTEIbHBIMA
MOJIHOMOYMSIMH 110 OTHOILIEHHUIO K IPYTMM COTPYAHHUKAM, JTOJIKEH:

— TPUHUMATh MEPHI 10 MPEAYNPEKICHUIO U YPETYTUPOBAHNUIO KOH(IUKTA HHTEPECOB;
— IPUHUMATH MEPBHI 110 MPEAYIPEKICHUIO KOPPYILINH;



— HE JOIYCKaTh CIy4aeB MPUHYKICHUS PaOOTHUKOB YUPEKICHUS K YIACTHIO B ACATEIHHOCTH
MapTUil ¥ OOIIECTBEHHBIX 00bEIMHCHUMN.

2.9. PaGoTHuk  yupexaeHus, HaJEJICHHBIM  OpraHU3aIMOHHO-PACTIOPSAIUTETHHBIMH
MOJIHOMOYMSIMU 10 OTHOIIEHUIO K IPYTUM COTPYIHHUKAM, HECET OTBETCTBEHHOCTh B COOTBETCTBUU C
3aKoHO1aTeILCcTBOM Poccuiickoit denepanuu 3a neldcTBUS WM O€37CHCTBHE MOAYUHEHHBIX €My
COTPYAHUKOB, HApYIIAIOIIUX MPUHIMUIIBI 3TUKKA U IpaBuia CIyXEOHOro MOBEJICHUS, €CITU OH HE
MIPUHST MEPHI TIO HEIOMYIICHUIO TaKUX JACHCTBUIN MM Oe31CHCTBUS.

2.10. PykoBomuTenp ydpexacHus O00sS3aH MPEACTABISATh CBEACHHS O JI0X0AaX, 00
UMYIIECTBE U 00s13aTEIBCTBAX UMYIIIECTBEHHOTO XapaKTepa B COOTBETCTBHH C 3aKOHOJIATEIHCTBOM
Poccuiickoit @enepanuu.

3. PexomenaaTe/ibHbIe ITHYECKHE MPABUJIA CIIY:Ke0OHOT0 NMOBeIeHUsI pAOOTHUKOB
yUpesKIeHus

31. B cayxeOHOM TOBeACHHH pPAa0OTHUKY VYUPEXKIEHUS HEOOXOJAWMO UCXOIUTh U3
KOHCTUTYIIUOHHBIX TIOJIOKEHUH O TOM, YTO YEJIOBEK, €ro IpaBa W CBOOOJA SIBISIFOTCS BBICIICH
IICHHOCTBI0, M KAaXKIbIM TpaKJaHUH HMEeT IPaBO HAa HEMPHUKOCHOBEHHOCTh YAaCTHOW JKHU3HH,
JUYHYIO U CEMEMHYIO TaliHYy, 3allIUTY Y€CTH, TOCTOMHCTBA, CBOETO 100POr0 UMEHH.

3.2. B cny>xe0HOM moBeiIeHUH PAOOTHUK YUPEKICHUS BO3ICPKUBACTCS OT:

— mo00ro BHJIa BHICKa3bIBAHUHN M JIEHCTBHI TUCKPUMHHAIIMOHHOTO XapakKTepa Mo IMpH3HaKaM
oJIa, BO3pacTa, Pachl, HAIMOHAIBLHOCTH, S3bIKA, I'PAXKIAHCTBA, COLMAIBHOTO, MMYIICCTBEHHOTO
WJTU CEMEHHOTO TOJIOKEHUS, TIOJIMTUYECKUX U PEIIMTHO3HBIX MPEANOYTCHHIA;

— TpyOOCTH, TPOSBICHUH MNPEHEOPSKUTETHLHOTO TOHA, 3aHOCYMBOCTH, TIPEIB3SITHIX
3aMeUYaHUi, MPEIbIBICHUS HEIPABOMEPHBIX, HE3aCTY)KCHHBIX OOBHHCHHIA;

— yrpo3, OCKOpPOUTENbHBIX BBIPAKEHUNW WM PEIUIMK, JAEUCTBUH, MPENSITCTBYIOLINX
HOPMaJTHHOMY OOIIEHUIO WU MPOBOIUPYIOIINX MPOTHBOIIPABHOE MTOBEICHNUE;

— KYpeHHUs BO BpeMs Oecell, HHOTO CITyKeOHOT0 OOIIEeHUS C TPayKIaHaAMHU.

3.3. PaGoTHHKYM yupexaeHHs] TPHU3BAHBI CIIOCOOCTBOBATH CBOMM CITYKCOHBIM TOBEJICHUEM
YCTaHOBJICHUIO B KOJUIEKTHBE JIETOBHIX B3aHMMOOTHOIICHWI UM KOHCTPYKTHBHOTO COTPYIHUYECTBA
Opyr ¢ japyroMm. PaOOTHHWKM ydYpEeKICHHS JODKHBI OBITh BEXIJIMBBIMH, JTOOPOXKEIAaTEIhHBIMHU,
KOPPEKTHBIMHU, BHHMATEIbHBIMU W TPOSBISATH TEPIUMOCTh B OOIIEHWU C TpakJaHAMH H
KOJIJIETaMH.

3.4. BuemHuii BUJ paOOTHUKOB YUPEKICHUS MPU UCTIOTHEHUH UM JOJHKHOCTHBIX 00513aHHOCTEH,
B 3aBUCHUMOCTU OT YCJOBHMHM paboThl M ¢dopMaTa CiIy:)kKe€OHOTO MEPONPUSTHUS, OJKEH BbIpaxaTb
yBOKEHHE K KIHWEHTaM YYPEXKIEHHUS, COOTBETCTBOBaTh OOIIECHPUHATOMY JI€JOBOMY (WU
KOPIOPaTHBHOMY)  CTWIIO. KpuTepusMH  JI€IOBOTO  CTHJIS  SIBJISIFOTCS  OQHUITHAIBLHOCTD,
CePKaHHOCTh, TPAJAUIIMOHHOCTh, aKKYPAaTHOCTb.

4. OTBeTCTBEHHOCTH 32 HapyllueHue nooxkeHuii Kogexca

4.1. B ciywasx, mpenyCMOTpPEHHBIX 3aKOHOJATEIBCTBOM, HapylIeHHe mosiokeHni Koaekca
BJICUET IPUMEHEHNE K Pa0OTHUKY YUPEXKIEHUS MEP OTBETCTBEHHOCTH.
4.2. Cobmtonenue paboTHHKaMu yupexaeHus Kopgekca yduThIBaeTcss NpU TMPOBEICHUU

aTTectaluu, (pOPMUPOBAHUU KaJPOBOTO pe3epBa, a TaKXKe IPHU MMOOUIPEHWU WIH HaJIO0XKEHUU
JUCHUIUIMHAPHBIX B3bICKAHUH.

4.3. B caywasx, mpenycMOTpeHHBIX (elepalbHBIMU 3aKOHaMH, HapyLICHHE IOJO0XKEHHM
Kopekca Bieuer npuMeHeHHEe K paOOTHUKY YUPEKACHUS Mep TUCIUILITMHAPHON OTBETCTBEHHOCTH.

5. Topsaok Beryniienus B cuiy Hactosimero Komekca
5.1. Hacrosmmit Kogekc BcTynaer B cuily co IHS €ro yTBepkaeHus 3aseayrommumMm MB/IOY
No 51 «Tomonex» r. Kamyru.
5.2. [Tonoxenuss Komekca pacnpocTpaHSIOTCS Ha PaOOTHUKOB YYPEXKIACHHUS C MOMEHTA
O3HaKOMJICHHS ¢ HacTosmmM Koaekcom.



Jluct o3nakomsienus ¢ Komekcom aTuku u ciyskeOHoro nosenenust pabotHukoB MBJIOY Ne 51
«Tomnonex» r. Kanmyru

d.N1.0. NOJDKHOCTE [ara IMoamuce
03HAKOMJICHHUS










